Appendix 2

EAA Team Responsibilities

Monitor needs identified on
applicaltion/enrolment form

.

Once enrolled contact student for JCQ Form
8/EHCP ‘history of need’

l

Write to all students/NoK to declare all EAA
needs by 10" October

l

Where required, EAA team will request
supporting evidence from student/NoK to be
returned by 17t October

l

Request tutor referral from course leader
where an EAA need is identified

l

Make appointment to see specialist support
and exam access tutor. Prioritised by date
of first exam/assessment

l

EAA assessment carried out, outcome
notified to course leader/student/NoK

l

EAA applied for to Awarding Bodies

i

EAA applied in exams

l

Where EAA not used in exams/assessments
contact student/NoK to either cease or confirm
use
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